International Linear Collider Workshop 2010
LCWS10 and ILC10

____________________________________________________________________

http://lcws10.ihep.ac.cn 
March 26-30, 2010
Friendship Hotel 友谊宾馆, Beijing, China 
(Address: 1 Zhongguancun South Street, Beijing)
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Useful information 
· Welcome

The 2010 Linear Collider Workshop (LCWS10) and the International Linear Collider meeting (ILC2010) will be hosted by a consortium of Chinese Institutes: Institute of High Energy Physics, Tsinghua University, Beijing University, Institute of Theoretical Physics, University of Sciences and Technologies of China. The Meeting will be held at the Friendship Hotel in Beijing, March 26-30, 2010.This is the twelfth in a series of workshops that have become the international fora for developing the physics case and reviewing detector and accelerator designs for an electron-positron linear collider. The workshop will consist of plenary and parallel sessions.
Welcome to Beijing,
Weiguo Li, Chair of Local Organizing Committee

Jie Gao, Co-Chair of Local Organizing Committee

· Registration
On-site Registration
Time: 1) 4:00 pm – 8:00 pm, March 25, 2010
Place: Lobby of Building 1(Guibin, 贵宾楼)
     2) 8:00am – 5:00 pm, March 26, 2010
Place: Room 101, Meeting Hall (Meeting Hall 会议楼)
Registration Fee
	Register before March 1, 2010
	3050 RMB/participant

	Register after March 1, 2010
	3200 RMB/participant


All registration fee must be in cash only. Chinese RMB in Cash is preferred and suggested. US dollar, Euro and Japanese Yen will also be accepted. There are two foreign exchange places and three ATM machines in the complex of Friendship Hotel. The exact amount for US dollar, Euro and Japanese Yen is:


	
	Register before March 1, 2010
	Register after March 1, 2010

	US Dollar
	450.00
	475.00

	Euro 
	345.00
	360.00

	Japanese Yen
	42000.00
	44000.00



Participants will receive a bag containing the meeting material: program of LCWS10, a map for Friendship Hotel, a map of Beijing, name tag, coupons for lunches, invitations for the reception and the banquet. You should get a receipt after you have paid the conference fee.

For companions, the additional cost is 90 RMB for each lunch, 350 RMB for the reception, and 450 RMB for the banquet.
· Group Photo
Welcome all participants to take conference photo at the tea break (10:30 am) on March 26, in front of Friendship Palace(友谊宫). The site please refer to attached hotel map Mark ① 


[image: image1]

· Security 

Please keep your valuables carefully. 
Don’t leave your valuables at meeting room during lunch. 
Participant should wear your conference name tag whenever possible. Security people may stop you at the entrance if you do not wear the name tag. Writting your name on the bag is encouraged. 
 

· Social Activity


In order for the conference participants and their accompanying persons to enjoy their stay in China, the workshop helps to provide some convenience in the visits to interesting historic sites in Beijing and other Chinese cities. You may contact China Science International Travel Service Agency, they will have a desk at 16:00-20:00 on March 25 and 8:30-12:00 on March 26 at the place where you make registration.

· About Meals

Breakfast is covered by the rent of the room, one coupon per room for the room price. If you have some companions, you need to buy additional breakfast coupon at the check in desk. 

For the persons staying in building 1（Guibin, 贵宾楼）, breakfast will be served in Guibin (80 RMB/ticket). For other people, breakfast will be served at Juheyuan Restaurant (聚和园餐厅) (40 RMB/ticket) in Friendship Palace(友谊宫), 

Lunches will be served at Juheyuan Restaurant (聚和园餐厅)， Juxiuyuan Restaurant(聚秀园餐厅)，Friendship Palace(友谊宫). 
Reception is at 7:00 pm in the evening of March 26, at Juheyuan Restaurant (聚和园餐厅), Friendship Palace(友谊宫).

Banquet is at 7:00 pm in the evening March 29, at Ball room (聚英厅), on second floor，Friendship Palace(友谊宫).
· Instruction to access Friendship Hotel wireless network during LCWS10 and ILC10


LCWS10-1, LCWS10-2, LCWS10-3, LCWS10-4, LCWS10-5, LCWS10-6 are provided for the wireless connection. Participates of the LCWS can connect to any of them for the network. No password is required.
· Computer support and Talk Collection

Presentations are to be uploaded to the Indico on the program web by session conveners or speakers before the workshop. 

Presentations also can be transferred to the on-site computer at the meeting room with the help of the chair or secretary before the meeting starts or during the tea break. 

There are several computers available for attendees at the VIP room of Meeting Hall for checking emails.

Open time of VIP room is March 26 - March 30. 

8:30 - 12:30 in the morning

14:00-18:00 in the afternoon 

· Meeting rooms and phone number
The joint plenary and GDE plenary meetings will be in the Symposium Hall in the building of Meeting Hall. The GDE parallel sessions are to be held in the building of Meeting Hall. Refer to scientific program.

The LCWS plenary will be in room 1+2 of Building 7（瑞宾楼） on the second floor for the afternoon of June 26, and in ballroom of Building 1 (贵宾楼), the afternoon of June 29 and the morning of June 30. The parallel sessions are held in meeting rooms in building 8 (嘉宾楼).
For parallel sessions, the conveners should bring a personal computer to be used for the presentations, you should try to connect to the projector before the sessions to make sure that the connection is fine, and if you have remote participants, you are better to make sure the set up is made correctly (for example a Webex meeting) and people know the phone number they should dial in. There are persons there who can assist you if there is some problem.

Refer to Meeting Room Table [page: ]

Meeting Room Phone number list:

	Room
	Number

	Meeting Hall
	68498701

	Meeting Hall 101
	68498709

	 Meeting Hall 102
	68498710

	Meeting Hall 103
	68498711

	Meeting Hall 104
	68498712

	Meeting Hall 105
	68498713

	Meeting Hall 106
	68498714

	Meeting Hall 201
	68498715

	Meeting Hall 202
	68498724

	Meeting Hall 203
	68498725

	Meeting Hall VIP
	68498726

	Building 7 1+2
	68498727

	Building 8 room 1
	68498728

	Building 8 room 2
	68498729

	Building 8 room 3
	68498730

	Building 8 room 5
	68498732

	Building 8 VIP
	68498733

	Building 1 Ballroom
	68498734


When dialing from outside of China, you should dial 86-10-68498701 for example.

Program
The official program can be seen at the web: http://lcws10.ihep.ac.cn/, attached is a copy as dated March 23.

· Meeting Room Table  [Attached]
· Agenda [Attached]
Local Organizing Committee 
Weiguo Li (IHEP, Chair);

Jie Gao (IHEP, Co-Chair)
Gang Chen (IHEP)

Yuanbo Chen (IHEP)
Yuanning Gao (Tsinghua U.)

Jianping Ma (ITP) 

Wengan Ma (USTC) 

Yajun Mao (Beijing U.)

Guoxi Pei (IHEP)

Chungxiang Tang (Tsinghua U.)

Tongzhou Xu (IHEP)

Jiyuan Zhai (IHEP) 

Zhengguo Zhao (USTC)

· Contact Information
Assistant: VIP Room, Meeting Hall
Phones of workshop secretaries: 
Mr. Deng, Tiejun 13641390481
Ms. Jia, Yinghua 13661025689
Email: Lcws10@ihep.ac.cn
Web: http://lcws10.ihep.ac.cn/index.htm   

Emergencies
The phone for ambulance is 120, for police is 110, and for fire is 119.
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